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Code of Conduct :

All students are expected to behave in a respectful and orderly
manner while at school.

* |f, however, a student become disruptive, the school reserves
the right to employ firm discipline.

* Disobeying directions or commands of teachers, administrators
orany other authorized school personnel will not be tolerated.

* The Studentwho frequently fails to follow the rules of the school
risks losing the opportunity to participate in possible rewards,
picnics and excursions or other possible school extra curricular
activities and functions.

* Chronic and persistent misbehaviours such as talking,
disturbing classes, copying in tests and exams etc, which disrupt
the educational process for other students are considered severe.
Parents maybe called to the school and such persistent
indiscipline resultin suspension for a few days.

* FIGHTING at the bus stop, on the bus, at school or on the play
ground is not permitted.

* Playing cards or any other gambling devices is not permitted at
school.

* Use of obscene or vulgar words, or gestures will not be
tolerated.

* Composing or passing of notes or letters will not be permitted at
school or on the school bus.

* Possession of items that belong to someone else without the
person's permission is not permitted.

* School personnel try to prevent losses, but they are not
responsible for students personal property. Large amounts of
money or valuables should not be brought to school.

* The Property of other students or the property of the school shall
not be altered, disfigured or damaged. Students will be required to
pay for the defaced items in addition to other corrective measures.
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* All kinds of harassments, bullying and calling name are strictly
prohibited because these create and intimidating hostile
environment.

* Students are not to bring cell phones, CD Players of any other
electronic device, if there is a need, they should get the permission
oftheir class teachers.

* Any use or possession of tobacco products or liquor or narcotic
drugs is not permitted as they are considered as serious offences
punishable by summary expulsion.

* The school does not allow permissiveness in boy-girl
relationship. Any boy or girl setting unearthly trends/examples in
this regard, not congenial to the academic atmosphere of the
school, will be asked to withdraw himself/herself from the school
immediately.

* Attendance in the daily morning assembly, YOGA and games is
compulsory forall students.

* Movements from the class room to the Asssembly hall or out
door classes, language classes, library, laboratory sessions etc
and back to the class rooms must be orderly and in a single row.

* Our Non Teaching staffs work very hard to maintain a clean, safe
and pleasant school in which, to work, learn and play, Therefore
every student must co-operate to maintain a litter-free campus,
and desist from damaging the walls, cupboards and furniture.

* The school phone is a business phone and is to be used only for
that purpose. No student will be allowed to use the phone unless
given permission by the office personnel.

Attendance Policy

* The school recognizes and encourages good and regular
attendance.

* The Principal may grant leave if he/she is convinced that the
reasons are sufficientand genuine.

* Parents are to apply in writing for leave, showing the period for
which leave is sought and the reasons.
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* Parents are requested not to take leave to attend social
functions and family outings/ get-together. Please plan your
outings in such a manner that they do not clash with the school
calendar.

* Whenever possible, leave should be applied for in advance; in
case this is not done, the leave letter must be submitted on the first
day after the period or absence.

* Regular attendance is one of the conditions under which a
student is admitted. No leave for more than 3 days is granted
exceptin cases of serious sickness or otherwise.

* Leave of absence for more than 3 days can be availed only on
previous written application from the Parents / Guardians for
genuine reason.

* A student who was absent to school without prior written
application will not be admitted to attend classes without the
Principal's Signature.

* If a student is absent for more than 10 working days
consecutively without seeking leave, It will be deemed that the
student has withdrawn himself / herself from the school. In such a
case the name of the child may be removed from the rolls without
any notice to the parents.

* A student will be considered for promotion only if his/her
attendance during the academic session is 75%. Excessive
absence from school may become a reason for a student to repeat
the presentclass.
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Punctuality

* Arriving to school on time is part of learning a sense of
responsibility.

* Medical appoinments for students should be, as far as possible,
taken only out of class hours. Children coming late because of
medical appoinments will be allowed to attend class only on
production of the appoinment slip or a note from the doctor.

* The last period of the day is just as important as the first. Leaving
school early without permission is strictly prohibited. Students are
NOT permitted to leave the school campus for any reason after
arriving at school unless accompained by a parent or guardian.

* |f a student is to be withdrawn during the working hours, it must
be with the knowledge and approval of the principal and the class
teacher concerned. Parents should send a written application for
such exit giving the identity and signature of the person taking the
child.
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Academic work and assignments
Homework will be assigned on a regular basis.

Students should note down all their assignments given on a
particular day in his/her school diary. It is mandatory that every
students brings his/her school diary to the school everyday.

All assignments will be meaningful with the aim to provide
reinforcement and enrichment to the students.

All assignments and homework must be submitted punctually.

Students are free to approach their subject teachers for
academic help whenever they are free, within school hours.

However they are strictly prohibited from engaging the
teachers of this school for private tution at home.

Principal/Headmistress will receive parents between 2.00
p.m. and 3.00 p.m. Allmeeting must be on prior appoinment.

Please make use of the pages in the diary of the students to
send any communication to the principal, class teachers or
subject teachers. Students are expected to show the
communication to the concerned person.

When children return from school everyday, Please check if
there is any homework / assignment given or if there is any
communication of circular to the parents from the school.

Parents applying for any special certificates from the school
should submit a formal letter with details like name and class of
the child, purpose of the certificates etc.

Our school provides all textbooks and notebooks for all
classes. During the last week of March and the first week of
June you will get to know the list of books and notebooks that
would be supplied to your child and the amount due for them.
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CONTINUOUS AND COMPREHENSIVE EVALUATION

PRIMARY CLASSES
A-FORCLASSES | &I

1. These is no formal examination for classes | & Il. The teacher
will evaluate the students through continuous and
comprehensive evaluation (CCE). The testing can be done
simultaneously while teaching or separately. Most of time the
student will not be aware that they are being tested.

2. There will be minimum 8 cycles of CCE.

3. One cycle of CCE means that all the students of the class are
tested in all the competencies.

4. They should obtain atleast "C" grade. If a child gets "D" grade in
some competencies, the child will be given a chance to repeat
the cycle.

B. THE FOLLOWING SCHEME IS FOLLOWED FOR
CLASSESIILIV&V

The CCE in classes, lll, IV & V shall spread over two terms during
one academic session.

1. First Term includes Periodic Test 1 (Pen Paper Test), Periodic
Test 2 and Half Yearly Exam 1 (Pen Paper Test). The duration
of the first Term is from 1st April to 30 th September in an
academic session.

2. Second Term includes Periodic Test 3 (Pen Paper Test),
Periodic Test 4 and Half Yearly Exam 2 (Pen Paper Test). The
duration of the Second Term is from 1st October to 31th March
in an academic session.
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GRADING SYSTEM ( A FIVE - POINT SCALE) Primary

MARKS RANGE GRADE GRADE POINT
90-100 A+ OUTSTANDING 5
75-89 A EXCELLENT 4
56-74 B VERY GOOD 3
3555 C GOOD 2
00-34 D SCOPE FOR IMPROVEMENT 1

GRADING SCALE ( Secondary )

The Assessment Structure and examination for Classes VI to

VIIl have been prepared in view of the provisions of RTE-Act 2009
and comprises of two termsi.e. Term - 1 and 2 as explained below:

TERM-1 (100 marks)
(1st half of the session)

TERM-2 (100 marks)
(2nd half of the session)

Subjects | 20 marks periodic Assessment +| 20 marks periodic Assessment +
80 marks for Half Yearly Exam 80 marks for Half Yearly Exam
PA 20 MARKS | Half Yearly PA 20 MARKS Yearly Exam
Exam
Written Exam for
Language - 1 *Periodic Test 10 *Periodic Test 10 80 marks with
Language - 2 Sylla:suzgg‘\ﬂlﬁrage
Language - 3 *Note Book *Written ;ﬂgtrﬁiggigllﬁ Class VI : 10%
Mathematics St;bmiszion g())(am fl‘(’r 5 marks Class VIl : 20%
. 0,
Science marks marks Term end Class \:)I;I 1 30%
Social Science| *Sub Enrichment *entire *Sub Enrichment | 1st term Covering
Any other 5 Marks at syllabus 5 Marks at significant topics
st .
. Term end of I"'Term Term end +entire syllabus
Subjects of 2nd term

Subject Enrichment Activities

activities aimed at enhancing the understanding and skills of the

students. These activities are to be carried out throughout the term,
Grading Scale for Scholastic Area CLASS (VI-VIII)

(School will award grades as per the following grading scale)

These are subject-specific

MARKS RANGE GRADE
91-100 A1
81-90 A2
71-80 B1
61-70 B2
51-60 Cl
41-50 Cc2
33-40 D
32 & below E (Needs Improvement)
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Grading Scale for Scholastic Area Class (IX-X) :

A. Remodeled assessment structure effective from the academic Year 2017-18 for Class X
1. Scholastic Area

Total 100 Marks
(Syllabus for assessment will be only Class-X)

20 Marks
80 Marlfs . (Internal Assessment)
Subjects (Board Examination) Student has to secure 33% marks
Student has to secure out of overall 20 marks earmarked in
33% marks out of each subject
80 marks
in each subject | Periodic Test | Notebook Subject
(10 Marks) Submission Enrichment
(5 Marks) Activity
(5 Marks)
0) (if) (iii)
B ill t i i is Wi i
Language 1 Cloard will “conduc Periodic | This wil Speaking and
ass-X Examination | written test, | cover: listening skills
for 80 marks in each | restricted to |* Regularity Speaking and
Language 2 |subject covering [three in each |* Assignment | listening skills
100% syllabus of the | subject in an Completion
Sai subject of Class-X|Academic |« Neatness & | Practical Lab
cience K
only.Marks and | Year. .| upkeep of wor
Grades both will be
. notebook
Mathematics  |awarded for Individual | Average of I\/g)e;t;csﬁl(;:lb
subjects. 9-point|the best two
grading will be same |tests to be
as followed by the |takenforfinal
Board in Class XII marks sub
mission.
. . Map Work and
Social Science Project Work

6th Additional | Scheme of studies for 6th additional subject is detailed in Annexure-|
Subject Note: In case student opts a language as 6th additional subject the
modalities defined for Languages 1 and 2 shall be followed
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(i) Periodic Test (10 marks):

The school should conduct three periodic written tests in the entire academic year
and the average of the best two will be taken. The schools have the autonomy to make its
own schedule. However, for the purpose of gradient learning, three tests may be held as
one being the mid-term test and other the two being pre mid and post mid-term with
portion of syllabus cumulatively covered. The gradually increasing portion of contents
would prepare students acquire confidence for appearing in the Board examination with
100% syllabus. The school will take the average of the best two tests for final marks
submission.

(ii) Notebook Submission (5 marks):

Notebook submission as a part of internal assessment is aimed at enhancing
seriousnessofstudentstowards preparingnotesforthetopicsbeingtaughtintheclassroom
as well as assignments. This also addresses the critical aspect of regularity, punctuality,
neatnessandnotebookupkeep.

(iii) Subject Enrichment Activities (5 marks):

These are subject specific application activities aimed at enrichment of the
understanding and skill development. These activities are to be recorded internally by
respectivesubjectteachers.

For Languages: Activities conducted for subject enrichment in languages should aim at
equippingthelearnertodevelopeffectivespeakingandlisteningskills.

For Mathematics: The listed laboratory activities and projects as given in the prescribed
publicationof CBSE/NCERTmay be followed.

For Science: The listed practical works / activities may be carried out as prescribed by the
CBSEinthecurriculum.

For Social Science:Mapandprojectworkmaybeundertakenasprescribedbythe CBSEin
thecurriculum.

2. Co-Scholastic Activities:
Schools should promote co-curricular activities for the holistic development of the

student. These activities will be graded on a 5-point grading scale (Ato E) and will have no
descriptiveindicators. No up scaling of grades willbe done.
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Activity

To be graded on a

5-point scale
(A-E) in school

Areas and Objectives (as
prescribed in the Scheme of Studies
for Subjects of Internal Assessment)

Work Education

By the concerned

Work education is a distinct curricular area

or Pre-Vocational Teacher for students for participation in social,
Education economic and welfare activities. Student
gets a sense of community service and
develops self-reliance. (for Pre-Vocational

Education as per Scheme of Studies)
Art Education | By the VA/PA or the | Art Education constitutes an important area

of curricular activity for development of
wholesome personality of the students.
Students will select one or more forms of

concerned teacher

creative arts.
Health & By the PE Teacher | Health & Physical Activity preferably sports
Physical must be given a regular period. Students
Education should be provided opportunities to get
(Sports / professionally trained in the area of their
Martial Arts / interest. Indigenous sports, yoga and NCC
Yoga / NCC must be encouraged in the schools creating
etc.) a sense of physical fitness, discipline,

sportsmanship, patriotism, self-sacrifice and
health care.

3. Discipline (Attendance, Sincerity, Behaviour, Values):

Discipline significantly impacts career shaping and it helps build character. Sincerity,
good behavior and values develop strength and foster unity and co-operation. Therefore,
the element of discipline has been introduced. Class teacher will be responsible for
grading the students on a Five-point scale (Ato E).

The internal assessment comprising 20 marks (10+5+5) entails objectivity and a
structured approach. For a holistic assessment, the teachers are expected to make it an
effective tool.

B. Documentation:

Records pertaining to the internal assessment of the students done by the schools will be
maintained for a period of three months from the date of declaration of result for
verification at the discretion of the Board. Subjudiced cases, if any or those involving RTI/
Grievances may however be retained beyond three months.
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APPEAL TO THE PARENTS
1. Please be cooperative with the school in ensuring effective education for your
children. This can be done by
i) Providing facilities to study at home.
ii) Providing textbooks, notebooks and other requirements for your child.
iii) Insisting your child in doing his/her homework.
iv) Insisting your child in removing his/her deficiency in a particular subject.
v) Deposting fees as per Rules and
vi) Providing proper school uniform.

2. Please look in to your ward's school diary frequently and see to it that the

assigned home-work is done regularly.

Please see and countersign the remarks made in the school diary regularly.

4 If you feel that ward is not making the desired progress, kindly meet the
principal. You are always welcome to the school to assure the progress of
yourward.

5. You may contact the subject teachers and class teachers personally after
getting pre approval from principal.

6. Please don'tdistrub the class by visiting the class room.

7. Please always send a leave application of your ward addressed to the
principal through class teacher prior to the absence of your ward duly attested
by you.

8. Please don'trequest for part-time leave of your ward.

9. Please ensure that your ward comes regularly in neat, clean and tidy school
uniform. Don't force the authority for exemption.

10. Please don't send your ward to school when they suffer from any infectious
disease.

11. Please don't give costly things to your ward.

12. Please ensure that ward is escorted safely to school and back home.

13. Please attend the Parent-Teacher meeting held in the vidyalaya regularly.

14. Please give your complete residential and official address with phone / mobile
numbers to the vidyalaya for communication.

15. Please see that your ward participates actively in Games/ Sports, SUPW.
activities and other co-curricular activities held in school.

Exercise parental guidance / monitoring of TV channels/ programmes
viewing.

16. Encourage reading of books in English.

17. Not to discuss your child's performance and behaviour with the teacher
outside the school campus.

18. Contact the principal to discuss to your child's performance and behaviour on
any Friday after 3.30 pm. with prior appoinment.

19. Respond and cooperate with the school if there are behavioural and learning
difficulties for the child and to impart suitable remedial measures.
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DUTIES OF A STUDENT
Acquire Knowledge persistently in order to become educated and cultured
citizen.
Be accurate in taking down notes, assignments for home work and schedules
for the next lessons. Attempt home work unaided and keep parents well-
informed about the school assignments.
Cherish the honour of the nation, school, family and one's own and defend it
by one's deeds, works and training.
Desist from then use of coarse, expressions bad language and all such
activities which may affect self-honour & image.
Enter the classroom and take one's place immediately after the bell rings.
During the lessons, enter or leave the class room only when it is urgent and
thattoo, with the teacher's permission.
Feel happy by being well-groomed and neatly dressed.
Greet fellow students, teachers, principal and elders with polite salutations.
Help the old, the weak, the sick and small children.
Inculcate the habit of keeping your school Diary and progress report card
carefully and produce them whenever required.
Judge others not, by theirlooks but by their work, manners and helpful nature.
Keep your surroundings neat and tidy.
Lay aside laziness launch a campaign for punctuality.
Maintain order and cleanliness athome and in the classroom.
Note down your difficulties and be ready for the lesson before the teacher
arrives. Obey the instructions of the principal and teachers of the school as
well as of one's parents and seniors.
Protect school property. Personal belongings and belongings of others.
Queue up while awaiting your turn or when moving in the corridors of the
school.
Remember to stand up when a teacher, the principal or a visitor enters or
leaves the room.
Sit upright during the lesson. It helps to concentrate on the lesson. Do not lean
orslouch.
Toil hard today as the studentlife is the only period to shape your destiny.
Underscore your goals and set your priorities and channelize all your
energies towards theiraccomplishment.
Venerate those who deserve it, rich or poor, weak or strong. Never bend your
knees before.
Watch your words, watch your actions and watch your thoughts so that no
fingeris pointed at you.
Yield the best in the worst circumstances as every experience teaches you
some thing good.
Zap all the negative emotions as they are your own enemies.

=2 G €D W

G ICA) (ROLED
12




T IUA) (RO
SPECIAL INSTRUCTIONS FOR OUR STUDENTS
A) AT SCHOOL

1. Develop your belongingness to the school and utilize the facilities,
provided by the school properly.

2.You should come in line along with your classmates for the assembly.

3. You should take part in the assembly programme and CCA atleast
oncein ayear.

4. You should behave politely with your juniors as well as with your
seniors.

B) DURING LUNCH BREAK

1. You should bring your lunch to the school. You are not allowed to go
home for the lunch.

2. To inculcate the habit of living together, you should have your lunch
along with your classmates.

C) AT CLASS ROOM

1.You should maintain the cleanliness of the classroom by dropping the
waste in the dustbins.

2.You should move in line whenever you go out along with the student
to attend the classes for Music, SUPW, PET etc.

D) OUT SIDE THE SCHOOL

1.You should be proud of your school.

2. Your behaviour should bring name and fame to your school.

3. You should maintain discipline not only outside the school campus
butalso in the public transport.

TRUST YOURSELF, BE CONFIDENT, YOU CAN ACHIEVE
YOUR TARGET THROUGH REGULAR HARDWORK

. Plan up daily time table.

. Give equal weightage t o each subject.

. Start your day with difficult subject.

. Try to understand subject matter and memorize the portion you have
studied,

. Include break time in between each task for short relaxation.

. Strike off the completed task.

. Always stick on to your time table.

.- Go through the portion of lesson before a subject starts in the class.

- Atthe end of the note, write main points as heading/ summary.
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